  BYLAWS OF THE
MICHIGAN SOCIETY OF ELECTRONEURODIAGNOSTIC TECHNOLOGISTS
ARTICLE I

SOCIETY NAME

The name of the society shall be MICHIGAN SOCIETY OF ELECTRONEURODIAGNOSTIC TECHNOLOGISTS (hereafter referred to as MSET), chartered as a Not For Profit Corporation in the State of Michigan on December 13, 1973.
ARTICLE II

PURPOSE
The purpose of MSET shall be:
1. To advance the science and technical standards of the field of electroneurodiagnostics

  
through by providing educational opportunities throughout the state of Michigan.

2. To encourage the development and maintenance of high technical and ethical standards of Electroneurodiagnostic technologists.
3. To foster and facilitate SOCIAL ACTIVITIES and means for exchanging ideas

Concerning ACTIVITIES and technical progress in THE FIELD OF ELECTRONEURODIAGNOSTICS.


4. To accumulate funds for the purposes of the society. In the event of dissolution of MSET by majority vote, the remaining funds and property shall be allocated to the American Society of Electroneurodiagnostic Technologists (ASET).  This item is addressed in Article XV.
ARTICLE III
NON-PROFIT, NON-SECTARIAN and NON-POLITICAL STATMENT

1. The activities of Article II shall be conducted, and the objectives achieved, without pecuniary profit to officers or board members.

ARTICLE IV

MEMBERSHIP

1. Membership of MSET shall consist of active, honorary, student, and lifetime, members. All members are entitled to privileges including the right to vote, hold office, and committee appointments.

a. Active – a person whose primary employment is in clinical practice, research, education, sales or management in the field of electroneurodiagnostics. 

b. Honorary – persons accorded membership status by a unanimous vote of the Board of Directors in recognition of special contributions or services to electroneurodiagnostics or MSET. 
c. Student – a person enrolled in a formal training program for electroneurodiagnostics not including on-the-job training. 

d. Lifetime – any person who has served as an elected officer (president, secretary/treasurer) shall be granted lifetime membership.
2. An applicant for active membership shall meet the following qualifications.
a. Must have been working, training, or have an interest in the field of electroneurodiagnostics within the three (3) months preceding application.
b. Application for active membership must be submitted to the membership committee. Evaluation of applications and decision on acceptance shall be made by the membership committee on a continuing basis. Members shall become a voting member upon payment of annual dues.
c. Members must notify the Secretary/Treasurer of changes of address in mail.  If mail is returned to Sender on two consecutive occasions, there will be automatic cancellation of membership.
3. All active, honorary, student and lifetime members of MSET in good standing shall be granted the privilege to vote.   
4. No member who is in arrears for dues shall vote or hold office.
5. Any member may resign by written notice to the Secretary/Treasurer.
ARTICLE V

BOARD OF DIRECTORS
The Board of Directors shall consist of the President, President-Elect, Past President Secretary/Treasurer and four (4) or five elected (5) board members to represent the best interests of the general membership. A fifth elected board member will be installed in the event that the President serves a subsequent two (2) year term and a neither a President-Elect nor Past-President is actively serving on the Board of Directors. 
The officers shall be President, President-Elect, Past-President and Secretary/Treasurer. 
1. Eligibility

a. Only active members in good standing and recent experience on the MSET Board of Directors shall be eligible to serve as officers. 
2. Term of Office

a. The President-Elect serves for one year while being directly mentored by the current President, assumes increasing responsibility of role as President during term.  
b. The Officers The President and Secretary/Treasurer are elected by mail ballot to serve a term of two (2) years and may succeed herself/himself one time for a maximum of four years if reelected.
c. The immediate past president shall serve a term of one (1) year following their term as president.
d. The members-at-large shall be elected by mail ballot for a term of two (2) years and may succeed self for two (2) consecutive terms. 

3. President
a. The president shall be the chief executive officer of the society with responsibility for general supervision, direction, and control of business affairs.

b. The President shall preside at the annual business meeting, Board of Directors meeting, and shall perform all duties consistent with this office. 

c. She/he shall be an ex-officio member of all committees and with the approval of the Board of Directors, shall appoint chair of all committees unless otherwise provided for in the bylaws. 
d. The President shall be a voting member of all committees. 
e. The President shall appoint special committees, subject to the approval of the Board of Directors.

f. It shall be the duty of the president to require that all officers and members of the Board take an active role in the regular business of the society.
g. A letter from the President will be included in each publication of The Reference newsletter. 
h. Reimbursement requests shall be approved or disapproved by the President.

i. The President will act as liaison to other professional societies to include but not limited to: ABRET, CSET, Tri-State, ASET, etc.

j. The President will receive reimbursement up to $500 to attend and represent MSET at an ASET Meeting each year. If the President cannot attend a meeting an alternate board member may be designated to attend.  

4. President-Elect
a. In absence of the President, the President Elect shall assume the duties and privileges of the President. 
b. The President-Elect shall also serve as Program Committee Chairperson for the Education/Scientific meetings.
c. A vacancy in the office of the President shall be filled by the President Elect.
5. Secretary/Treasurer

a. The Secretary/Treasurer shall record minutes and keep a correct and maintain a permanent record of the meetings and financial transactions.  She/he will provide a copy of this record for all members in good standing and shall be responsible for generating an annual Treasurer Report for the indebtedness of MSET to the membership. This financial report shall be incorporated into the minutes of the business meeting and shall be presented by the Secretary/Treasurer. 
b. The accounts of the Secretary/Treasurer shall be biannually audited by two (2) MSET members selected by the President with approval from the Board of Directors. The Board may request an audit by a Certified Public Accountant.  
c. The Secretary/Treasurer will maintain an accurate database of current members, mailing lists, vendor lists, and vendor contributions.
d. Funds accumulated in excess of operating expenses shall be made available for purposes determined by the Board of Directors. Expenditures in excess of $500.00 $100.00 unless otherwise covered in these bylaws must have the approval of the Board of Directors.
6. Any board member who violates the bylaws of the society or standards of generally acceptable professional ethics or fails to meet the duties outlined in the bylaws may be dismissed from the board by a two-thirds majority vote of the board members. 

ARTICLE VI

BOARD MEMBERS 
1. The Board Members shall be responsible for the general management of the affairs of MSET between business and special meetings of the membership.
2. A Board Member may be asked to fill a vacancy on the Board of Directors. Interim appointee shall serve only until officially elected or a successor is elected and installed. 

3. Contract for services and/or materials as necessary for MSET’s business.
4. Establish policy and exercise power necessary for the furtherance of the goals as set out in the by-laws and not inconsistent with the constitution of these bylaws. 
5. Each Board Member will be asked to serve in a Committee Chair capacity to include Membership, ACE Credits, Society Liaison, By-Laws, The Reference, and/or other Committees deemed necessary by the President.

6. Each Board Member must shall attend the annual meeting of the Society, and have reply with a timely response to any correspondence by the Board of Directors. the Officers/Board. 

ARTICLE VII
ELECTIONS OF BOARD OF DIRECTORS

1. MSET shall elect by ballot: Elections for candidates of President, Secretary/Treasurer, and members to the Board of Directors shall be conducted by the most efficient means utilizing the latest technology including mail, e-mail, and/or facsimile.
2. The President shall be elected by a majority vote as the President-Elect.

a. This position will be held for one year during which time the sitting president will serve as mentor to the president elect. 
3. A slate of Officers and Board Members whose consent has been obtained shall be assembled and ballot election information shall be mailed at the direction of the nomination committee chair at least 60 30 days prior to the independent meeting election deadline. Members desiring to offer submit nominations must provide the nomination committee chair with the name(s) of the nominee(s), and a signed letter from the nominee giving consent to the nomination. at least 90 days prior to the independent meeting. The names of these nominees, if meeting the regulations set down requirements of the Constitution and Bylaws shall be included on the voting election ballot.
4. All officers and members of the Board of Directors shall have been actively engaged in the practice (clinical, research, management, sales or education) of EEG/EP or Neurophysiology electroneurodiagnostics or neurophysiology within the one (1) year preceding nomination.
5. Nominees for the position of president, president-elect, and secretary/treasurer must be a member in good standing and have served in some capacity with MSET prior to nomination. 

6. The nominees with the largest number of votes shall be declared elected to office.
7. The newly elected officers shall be notified by the nomination committee chair prior to the independent meeting of their election and shall be installed in office as the first order of business under new business at the business meeting held in conjunction with the independent meeting.
ARTICLE VIII

VACANCIES
1. A vacancy in any committee shall be filled by appointment by the chair of the committee.

2. A vacancy in the Board of Directors or any office of the governing body of MSET shall be filled by the Board of Directors as provided in Chapter V, duties of the Board of Directors. a vote of the majority of the remaining Board of Directors. 
3. An appointed trustee shall serve until the next election of the society in which she/he becomes eligible for general election.
4. The fulfillment of a vacancy shall not constitute a term.
ARTICLE IX
RESIGNATION

Any officer of board member may resign at any time by submitting a written resignation to the Board of Directors.
ARTICLE X
MEETINGS

1. Educational Meeting
a. MSET will conduct at least one educational activity or seminar per year and it may be conducting in conjunction with the TRI-STATE Meeting. A board designee will make notification of meetings to MSET membership at least 60 days in advance of the meeting date.
2. Business Meeting

a. At least One (1) business meeting will be held each year. All members may attend however, only active members shall have voting power.

b. The active membership present at a regularly scheduled or properly announced special meeting shall constitute a quorum for the transaction of business; a properly announced special meeting being one which has been announced to the general membership at least two months prior to the meeting date.

c. The membership present at all business meetings shall consider and vote on all proposals submitted by the Board of Directors and transact such business as properly may come before the meeting or any adjournments or adjournments thereof. (New business should be presented to the president in writing 30 14 days prior to the meeting to assure proper placement on the meeting agenda).

d. Order of business shall be Robert’s Rules of Order unless otherwise stated in these bylaws. A parliamentarian may be appointed by the president.
e. Agenda

i. Any board member or member in good standing of MSET may submit items for consideration to the President 

3. Board of Director’s Meeting

a. The Board of Director’s meeting will be held at least once each calendar year. Written notice of the time and place shall be sent by mail or e-mail to each board member at least thirty (30) days prior to scheduled meeting.
b. All board members are required to be present at the annual Board of Director’s Meeting; this will be held in conjunction with either the Spring or Fall MSET conference. If unable to attend board members may participate in the board meeting by means of a conference telephone or similar communication device. 
c. Any board member may with the consent of 2/3 of the Board of Directors call special board meetings. 
d. If a board member is unable to attend and participate at a MSET educational, business, or board meeting a letter of explanation must be sent to the President at least five (5) days prior to the scheduled event. If a board member is absent without notification and fails to provide explanation, the members of the Board of Directors may remove this board member by a two-thirds majority vote. 
e. The presence of a majority of voting trustees at the start of a meeting establishes a quorum for the meeting.

4. Action without Meeting of the Board of Directors

a. Any action required to be taken between regular or special meetings of the board may occur utilizing the latest technology including but not limited to conference calls, e-mail, and facsimile. 

b. A reply to any correspondence including e-mail or telephone conversation to members of the Board of Directors requesting input regarding action to be taken shall be expected within seven (7) days of receipt. 
ARTICLE XI
DUES AND FINANCES
Annual dues shall be fixed by the active members at the business meeting of MSET as recommended by the Board of Directors. These fixed dues shall remain in effect until revised at any subsequent business meeting.

Memberships “Bills” will be mailed out to “Current” members in November of the current year. Members with delinquent dues will be sent reminders in January of the New Year and March of the New Year.  Membership shall lapse automatically with the non-payment of dues.
Dues are paid annually and any fee increase must be approved by a two-thirds majority vote of the Board of Directors. The fiscal year of the society shall be from January 1 thru December 31. 

ARTICLE XII

COMPENSATION TO MEMBERS OF THE BOARD OF DIRECTORS

Members of the Board of Directors shall not receive any compensation for their service as board members but may receive reimbursement of expenses incurred in the performance of their duties. Nothing herein shall preclude a trustee from serving in any other capacity and receiving compensation for such services. 

ARTICLE XIII
AMENDMENTS

Amendments to the constitution shall only be made by mail ballot. Amendments shall be made by a 2/3 vote of the active replying members of MSET, only after said amendment has been submitted to the president at least three months prior to the independent meeting and written notice of the said amendment sent to each member in good standing at least two (2) months before the independent meeting and a written ballot returned at least ten days prior to the independent meeting to the chair of the constitution and bylaws committee.

Proposals for amendments to the constitution shall be presented in writing (i.e. fax, mail, e-mail, letter) to the president by any member in good standing. The MSET Board of Directors may adopt, amend, or repeal a bylaw with a two-third majority vote with the exception of changes that adversely affect the members’ right to vote or upon transfer and/or dissolution of MSET. 
ARTICLE XIV
STANDING COMMITTEES

1.  The chair of the Membership Committee shall be the Secretary/Treasurer. It shall be the duty of the Secretary/Treasurer to prepare and supply application forms and information relating to membership not otherwise provided for in the constitution and bylaws. It shall be the duty of the Secretary/Treasurer to notify new members by First Class mail as soon as membership is approved.
2. The chair of the Program Committee shall be the President-Elect. The number of additional committee members in each instance shall be determined by the program chair. All expenses relating to the program must be presented to the Board of Directors for prior approval.
3. The chair of the Nomination Committee shall be appointed by the Board of Directors. It shall be the duty of this committee to present a slate of candidates for election as described in Article VII.
4. The chair of the Historical Committee shall be appointed by the president with the approval of the Board of Directors. It shall be the duty of this committee to maintain and preserve adequate historical records of events and progress of MSET.
5. The chair of the Training and Education Committee shall be the President-Elect. The chair shall select the committee members. It shall be the duty of the committee to improve the level of training and education via training aids, educational courses and all other means possible.
6. The chair of the Newsletter Committee, The Reference shall be appointed by the President with approval of the Board of Directors. The chair shall select committee members. It shall be the duty of the committee to regularly publish a quarterly newsletter relevant to the purposes and functions of MSET. Expenditures for the publication website domain hosting and maintenance shall be taken from the general fund.
7. The chair of the Bylaws Committee shall be appointed by the president with approval of the Board of Directors. The number of additional members shall be specified at the time of the chair’s appointment. It shall be the duty of this committee to study all proposed changes in MSET’s constitution and bylaws. The Board of Directors shall act upon all recommendations furnished by the committee and shall present said recommendations to the President for appropriate disposition.
8. The chair of the Website Development Committee shall be appointed by the President with approval of the Board of Directors. It shall be the duty of the committee to develop and maintain the website to provide members with information relevant to upcoming meeting, links to professional societies, educational information, social networking sites, etc. 
9. It will be the responsibility of each committee chair to write and update the policies and procedures of the committee on an annual basis.
10. Temporary appointments may be made by the President with the approval of the Board of Directors to carry out functions not otherwise outlined in theses bylaws. Appointments shall end terminate upon completion of designated duties.
ARTICLE XV
DISSOLUTION

In the event of dissolution of MSET by majority vote of the membership, all property and remaining funds remaining after payment of all financial obligations shall be allocated to the American Society of Electroneurodiagnostic Technologists (ASET) or distributed to a non-profit entity engaged in activities similar to MSET.                                       
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